Exhibit 2.3.d. Policies, procedures, and practices for ensuring that data are regularly collected, compiled, aggregated, summarized, analyzed, and used for continuous improvement.
Consistent with the 4-step assessment model integral to the UAS, data are collected throughout the academic year (summer, fall, spring) according to each program’s assessment plan, the common assessments included in field experience binders, and data extracts from Banner. The data collection activities are listed in a Master Assessment Template on the Assessment website each term. Data are summarized, analyzed, and reported at the close of the academic year and are available for faculty prior to the annual data review meeting held each August. 
[bookmark: _GoBack]An Evaluation and Planning Calendar is also posted on the website with details about when data are collected and reviewed, and how prospective improvements are to be recorded. 
COE Evaluation and Planning Calendar
AY13

	Date
	Item
	Distribution/Review
	Action
	Category

	First Monday August; First Monday January;
First Monday May
	Key
Assessments Due Report (Fall)
	Area Chairs and PALs
	Area chairs distribute to all faculty, full-
time and part-time, for inclusion of assignment on all relevant course syllabi.
	Assessment

	Pre-Planning Fall
Semester
	Assessment
Templates; Program Reports; Planning Forms
	Area Chairs, PALS, Program
Coordinators
	Materials used to review assessment,
data, assessment plans, and program plans for improvement from preceding academic year.  Program improvements recorded on planning form along with report of progress toward goals established in the previous year data review and planning meeting.
	Planning and
Data Use; Reporting

	Second Friday
September; Second Friday February; First Friday June
	Assessment
Templates
	PALs and Program Chairs
	Revisions to assessment plan submitted
to Program Specialist
	Assessment

	Second Friday November; Second Friday January
	Status of Fall
Term Assessments Report
	Area Chairs, and Program
Coordinators
	Chairs and program coordinators review
assessment reports and follow up with faculty who have not completed fall assessments
	Assessment

	First Friday April; First Friday June
	Status of Spring
Term
	Area Chairs, and Program
Coordinators
	Chairs and program coordinators review
assessment reports and follow up with
	Assessment



 (
1
)


	Date
	Item
	Distribution/Review
	Action
	Category

	Friday
	Assessments
Report
	
	faculty who have not completed spring
term assessments
	

	First Friday June; Second Friday August
	Status of
Summer Term Assessments Report
	Area Chairs, and Program
Coordinators
	Chairs and program coordinators review
assessment reports and follow up with faculty who have not completed summer term assessments
	Assessment

	Second full week of classes
	Assignments
listed on templates released to students;
In-Class Training requests due
	Candidates
	Assignments and Field Experiences
Binders will be released to students; Faculty will be notified and invited to schedule in-class training during the month following the release of assignments and binders.
	Assessment;
Training

	
	Log in
Credentials
	Cooperating Teachers
	Cooperating teachers and other
supervisors receive log in and instructions for completing forms and assessments in Tk20.
	Assessment
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